
Check it out!  
�

          Employability Skills Packages  
 
Did you know that CERC has Employability 
Skills Packages created just for you?  They are 
free!  These are some of the top skills that 
Employers are looking for in today’s job 
market.  The checklists provided in each 
package helps you to take inventory of where 
you stand with each individual skill.  These 
valuable packages can also give you vital 
information that you may incorporate into your 
resume and cover letter.   Some examples of 
the topics of the packages are: 
 
�  Positive Attitude 
�  Motivation & Enthusiasm 
�  Organizational Skills 
�  Numeric & Analytical Skills 
�  Communication Skills  
                                          
                                                 

               Come in and have a look! 
                                                  
            August Theme  
 
             Ask Questions 
 Use CERC Resources 

Get Ready for Fall Job Search 
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Don’t forget to check out CERC’s website 
(www.cercnorthumberland.com).   On it you will find 
helpful tidbits of information.  You will find: 
 
�  “Ask a Job Coach” Section 
�  Q & A about relevant career questions 
�  Self-Help Packages 
�  The Trades 
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Email 

cobcerc@cercnorthumberland.com 
Web Site 

www.cercnorthumberland.com 
 

Locations 

Port Hope :  74 Queen Street 
(Lakeland Place)  

Telephone: 905-885-2372 
Fax:  905-885-5706 

 
Cobourg :  1005 Elgin Street  

(Fleming Building)  
Telephone: 905-372-9372 

Fax:  905-372-5247 
 

Colborne Outreach: Every Thursday 
Public Library , King Street, 2-5 p.m. 

 
FIRST STEP 

Sessions are offered in: 
�  Cobourg:  Every Monday - 11:00 am 

Every Wed. - 9:30 am 
�  Port Hope:  Every other Tuesday @1pm 

�  Colborne: As needed 
Call CERC for more details. 
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�
������ What’s inside this issue? 
�  CAREER FOCUS 
�  Tool & Die Maker 
�  Apprenticeships 
�  Potential Schools 
�  Monthly Quote 
�  Trading Blue Jeans for Pencil Skirt 
�  Check It Out! 
�  CERCulation News 
�  CERC “Your Job Search Connection” 
�  First Step 
 

�
Explore a Career as a:  

TOOL & DIE MAKER 
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Employment Ontario programs are 
funded in part by the Government of 
Canada. 

CERCulation News  
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This section in our newsletter pertains to individual 
career choices.  This month’s highlight will be: 
Tool & Die Makers NOC  (7232) 
�
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This is a very general overview of the options 
available to you.  Drop by the CERC office for more  
information on this and other apprenticeships. 

 
�  Don’t forget to check out the information on the  

         Government’s Loan for Tools Program!  
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WEBSITES 
Check out the links listed on 
each of the websites below 
for more information on Tool 
& Die Maker  Apprenticeship 
opportunities. 
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�  Kawartha PineRidge School District 
Apprenticeship Program   ��� �	! ���"  

�  Ontario, Ministry of Training, Colleges & 
Universities                    # $�� 	"" ����  

�  Durham College 
 Whitby, ON               1-800-816-3615 
�  Seneca College of Applied Arts & Tech. 

Toronto, ON                          1-416- 491-5050 
�  Niagara College Canada 
 Niagara, ON   1-905-735-2211 
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In the Globe Career section of the “The Globe and 
Mail”, Image Consultant, Catherine Bell says that,  
“While young people are no strangers to image – 
after all, they spend much of their teens and early 
twenties obsessing about it – they have a tough 
time translating scruffy student appearance into an 
effective professional one.” 
 
“A tendency to dress more casually than their 
parents did through their university years, along 
with seeing their professors dress down, has left 
this generation of graduates in the dark when it 
comes to proper working wear”.   
 
Deborah Reynolds, President of “About Face Image 
Consulting” says, “It’s not that young people aren’t 
aware of clothing and image – they often try to 
express their personalities primarily through their 
clothing; it’s that they go to the extreme”.  She says 
you “never want your clothes – or earrings, hair, 
makeup, shoes, cleavage or lower-back tattoo – to 
overshadow your skills and abilities in an interview 
or workplace”.  Reynolds sums it up by saying “The 
more skin you show the less power you have.” 
 
Ms. Reynolds suggests two questions for young 
people to ask themselves about their clothing 
choices: 
 

1- What is the purpose of my dress? 
2- Are these clothes going to take me 

where I want to go? 
 
“Interviewers are more likely to hire and promote 
those who look the part.”  So she recommends, 
“observing the grooming and dress habits of those 
above you, making note of the tailoring of their 
clothes, the way their outfits come together, how 
they style their hair, their accessories, shoes and 
makeup.”   
 
“If you can go in there and portray a confident and 
capable person just with your image, it’s an asset.  
It becomes a competitive advantage.” 
 

Career Focus 

        Job Description  

�  Read & Interpret drawings and 
specifications of tools, dies, & prototypes 

�  Compute dimensions and tolerances and 
set up machine tools; 

�  Set up, operate and maintain a variety of 
machine tools including computerized 
numeric control (CNC) tools  

�  Verify machined parts for conformance  

Employment Requirements : 
�  A sponsor (usually an employer) and 

completion of Grade 12. 
�  The apprentice applies directly to the 

employer, union or joint industry committee 
for an apprenticeship opening.  

�  Students who have completed Grade 10 
have an opportunity to become registered 
apprentices while finishing high school 
under the Ontario Youth Apprenticeship 
Program.  

Apprenticeships  Trading Blue Jeans for Pencil Skirt 
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                  Salary Information:  
$53,337 is the Annual Average Salary of a Tool 
& Die Maker in Ontario (ontariojobfutures.ca) 

 
          Working Conditions: ��
The work is indoors and involves periods of 
standing and handling machinery and material. 
A five-day workweek of 40 hours is normal. Shift 
work or occasional weekend work may be 
required. 
 


