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Employment Ontario programs are 
funded in part by the Government of 
Canada. 
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You formatted your résumé ingeniously. You 
bolded your name and sized it just enough so it will 
stand out from the masses. You've proofread, spell-
checked and edited it to death. You've even 
included creative (and of course, vital) information 
about why you're the best candidate for the job -- 
but have you gone too far?  
 
In a recent CareerBuilder.com survey, hiring 
managers and human resource professionals 
across the nation shared the most unusual résumé 
blunders they've come across in their careers. Top 
slip-ups from the survey included: 

·   Applicant attached a letter from her mother. 
·   Applicant specified that his availability was limited 
because Friday, Saturday and Sunday was 
"drinking time." 
·   Applicant explained that he works well nude. 
·   Applicant explained an arrest by stating, "We 
stole a pig, but it was a really small pig." 
·   Applicant drew a picture of a car on the outside of 
the envelope and said it was the hiring manager's 
gift. 
·   Applicant explained a gap in employment by 
saying it was because he was getting over the 
death of his cat for three months. 
 
Here are four sure-fire ways to ensure your résumé 
makes the right impression. 
 
1. Your personal life is just that -- personal.  
2. Simple. Bold. Professional.  Create a clean 
and polished document on resume paper with 
consistedn formatting for headings & bullet points. 
3. One size does NOT fit all.  Ensure your resume 
is suited to the job you are applying for. 
4. Two sets of eyes are better than one.   Ask 
someone to review your resume after you have.  
They may be able to catch mistakes that you 
missed. 
 
Rosemary Haefner, Vice President of Human 
Resources for CareerBuilder.com  

Career Focus 

�	��>�����&��	� �
�  Install or replace asphalt shingles, wood 

shingles and masonry or baked clay 
roofing tiles on sloped roofs of buildings. 

�  Set up scaffolding to provide safe access 
to roofs 

�  Install, repair or replace single-ply 
roofing system using waterproof sheet 
materials such as modified plastics, 
elastomeric or other asphaltic 
compositions 

�  Apply waterproof coatings to concrete or 
masonry surfaces 

�  Install and repair metal roofs using hand 
and power tools 

�  May estimate tools required and quote 
costs 
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