
Ask a Wise Woman… 
 
Dear Wise Woman; 
I have been spending the 
summer revising my 
resume and getting ready 
to face job search this 
fall when my daughter is 
in school full time. My 
friends tell me that 
crafting a cover letter is as important as a 
resume. Is this true?  
 “Coverless” Clara  
 
Dear Clara; 
 Absolutely true!!! In the competitive job 
market today neglecting your cover letter is a 
big mistake. A cover letter is your first 
opportunity to tell a prospective employer 
about yourself in your own words. As an 
article by Kate Lorenz in careerbuilder.ca 
points out, there are definite dos and don’ts 
to follow to make sure your cover letter is an 
asset, not a hindrance. 
One of the important DOs is outlined below. 
Do address the specific position 
advertised. Companies that post openings 
are making your life easier by telling you the 
qualities they are seeking. Show the 
company that you paid attention. One way to 
do this is by making a table for yourself 
before writing your letter. List the company’s 
stated needs in one column, and your 
corresponding experience and qualifications 
in the other. Use this information to tell them 
exactly what they want to know. 
Check out the article for more Dos and 
Don’ts and come into CERC and study our 
sample cover letters for inspiration. 
 

 

About CERC  
“Your Job Search Connection” 
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Careers for Older Women 
 

Insecurity – it can be a strength! 
Adapted from Barbara Moses, G&M, March 16 /07 

 

People who exude self confidence are 
successful in life and career while nervous 
Nellies stay in dead end jobs, right?  Not 
according to Dr. Barbara Moses who would 
rather work with someone who needs more 
hand-holding than a smug, self-satisfied 
employee.  Here’s why: 
·  Neediness is often associated with 

creativity.  Successful, high profile people 
(e.g. Picasso) can be demanding and high 
maintenance because they are insecure. 

·  You are more likely to work harder and 
demonstrate competence when you are not 
certain of your abilities. 

·  People who are less sure of themselves are 
likely to be good team players and be more 
open to others’ ideas. 

·  Desperate to seek approval, the insecure 
will try hard to read signals from others.  
Dr. Moses explains that, “ the ability to 
modify your behaviour in light of social 
cues is one of the definitions of social 
competence”. 

Older women at or returning to work 
may feel insecure within a youth-valuing 
culture.  Therefore it is important to manage 
insecurity to your advantage. For example: 
·  Be strategic in deciding with whom you’ll 

share your insecure feelings 
·  Sometimes you may have to act with 

greater confidence than you are feeling 
·  Do not over interpret feedback that you 

perceive as critical of your work 
·  Practice rephrasing negative statements 

about yourself (read the article on “Mental 
Fitness”) 

Personal Goal of the Month 
 

Come into CERC this month. We have some  
helpful hints for your references and your  
resume…..just ASK!!! 
 

Resources 
 

 See what the stars are saying This Month…. 
 

LEO (July 23 – August 22) 
Traits: Ambitious, confident, optimistic 
straightforward and outgoing. Your generous 
dramatic presence draws others to you. 
 

Compatible jobs: You feel most comfortable in 
leadership positions where your star power can 
really shine. Consider a career in politics or 
film or in an entrepreneurial business role that 
allows you to manage others.  
 
 

Quote of the Month 
 

“Is your glass half-empty or half-full? How 
you answer this age-old question about positive 
thinking may reflect your outlook on life, your 
attitude toward yourself and whether you’re 
optimistic or pessimistic” …mayoclinic.com. 
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Female, Over Forty and 
Fit for the Workforce  

 

MENTAL FITNESS …ACCENTUATE 
THE POSITIVE!!!  

 
Practice positive self- talk and improve your 
outlook. With an optimistic state of mind 
you will be able to handle the stresses of job 
search in a realistic and constructive way. 
You can learn to turn negative thoughts into 
positive ones with time and repetition. Here 
are some examples to get you started from 
the Mayo Clinic website… 

 

 Negative self-talk 
 I’ve never done it before.  

 Positive spin 
It’s an opportunity to learn something new. 

 

Negative self-talk – it’s too complicated. 
Positive spin –I’ll tackle it from a different      
angle. 
 

 Negative self-talk – there’s not enough 
time. 

 Positive spin – let’s re-evaluate some 
priorities. 

 
Negative self-talk – there’s no way it will 

work. 
Positive spin – I can try to make it work. 
 
Negative self-talk – I’m not going to get 

any better at this. 
Positive spin - I’ll give it another try. 
 
The article points out that although the 
process is simple it takes practice. 
Remember…you are creating a new habit!  
 


