Ask aWise Woman..

Dear Wise Woman;
| have noticed that more @

About CERC
“Your Job Search Connection”

and more employers are

suggesting that you apply

by email as an option or

often it is the only choice.

Are there any rules or

guidelines to help this N ™
process or improve the chances of my
resume having an impact?

“Lost in Cyberspace” Lucy

Dear Lucy;
Good question and one that was covered in a
recent Career Section article in the G and M.
The author, Howard Breen, believes that it is
crucial in this Internet world of e-mail that
you take it seriously and use it to your
advantage. He has some good advice to help
you maximize your first internet impression
— afirst step to landing an interview.
" Address your email properly. Find out !
who the best people are in each H#
company to receive and act on your ! $ %&
resume. The website can give you this o
information or simply call the bl

receptionist. H# !

Correctly spelling the name of the " %() *)
contact person & the company is key— $%8& L

or you will be a “victim” of the delete ’

button!!!

Do your homework!! It is better to E R<
target specific companies than to send COMMUNITY EMPLOYMENT
out a form e-mail to a long list of firms
you know little about.

) EM PLOYM ENT Employment ontario programs are funded
Come into CERC and check out our ONTARIO WA U S
resources!
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Careers for Older Women

Turn Your Hobby into a Career
Experts say that many of today’s small
businesses are created by people who follow
their passion. Here are five steps that can
change the pastime you enjoy into a career that
you love.
1. Explore the possibilities. Consider what
work is available in your area of interest.
Look on-line or in the Yellow Pages for
businesses that do what you want to do. (If
owning a business is not your goal, you can
still examine the employment potential of
your hobby by checking out job search
websites such as www.careerbuilderfoa
possible openings in your field by using the
keyword function.)
Get Expert Advice — Visit the Business
Advisory Centre for Northumberland
(BACN) at the Dressler House ( 212 King
St. West in Cobourg) to get information on
starting your own business. Also you can
seek advice from local business owners
through events sponsored by the Chamber
of Commerce or take a course at Fleming
Community College on starting your own
business.
Conduct simple market research
Identify your clientele and seek the
opinions from potential clients about the
need for your service or product.
4. Draft a simple business plan-You
need a blueprint for your potential
business. There are many resources
available at BACN and CERC on how to
write a business plan.
5. Just do itt —Once you've done your
research and made the decision to turn your
hobby into a business, just go far it

From an article by Kate Lorenz in
http://msn.careerbuilder.com
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Personal Goal of the Month

Come into CERC this month. We are
showecasing resources for “rejuvenation”!
Sign up to receive this monthly newsletter.
In the next few issues we will feature more
easy ways to practice mental fitness.

Resources

See what the stars arsaying This Month....
CANCER (June 21 — July 22)

Traits: Compassionate, energetic, intuitive and

imaginative. Your sensitivity, loyalty and
organizational skills make you an excellent
caregiver.

Compatible jobsTap into your nurturing
nature with a job in healthcare, social work,
psychology or teaching.

Quote of the Month

“Taking up a hobby brings balance to your life

by allowing you to do something you enjoy

because you want to do it, free of the pressures

of everyday tasks...Canadian Mental Health
Association.

CERCulation News

Female, Over Forty and
Fit for the Workforce

MENTAL FITNESS

“The hazy, lazy, crazy days of summer” are a
great time to take a break from the stresses
and worries of job search. Dedicating even a
short time everyday to your mental fithess
will have you feeling rejuvenated and more
confident. The Canadian Mental Health
Association has some simple tips for you:

Do One Thing at a Time “When you are
out for a walk or visiting friends turn off
your cell phone and stop making that mental
“to do” list.

Volunteer —this is a “win-win” activity.
Helping others makes us feel good about
ourselves. At the same time it widens our
social and job opportunities network.

Keep a journal....or even talk to the wall—
expressing yourself after a frustrating

or discouraging day can help you gain
perspective and release tension.

Exercise —ust a reminder that regular
physical activity helps to reduce your
anxiety level. Join an exercise group and
widen your networking opportunities.

Treat yourself well —do something just for
you...be it a bubble bath, a movie, a
favourite meal or a long chat with a friend.

Daydream -close your eyes and imagine
yourself in a dream location. Breathe slowly
and deeply and enjoy the sensation of peace
and tranquility.



