Ask aWise Woman..

Dear Wise Woman;

| am back in the job @
search mode this fall and
anticipating phone
interviews in the
process...any helpful
ideas to share?

Thanks....love your | \J N
newsletter.

“On Hold” Harriet

Dear Harriet;

Always a good plan to be ready for this kind
of job interview and...yes ...l do have a few
ideas for you!!

ldea #1 — Come into CERC and check
out our many articles, books, etc on the
subject and some great staff to show
you the way.

Idea #2 — Have your resume next to the
phone so you know what the
interviewer is referring to...and be sure
that it is the same copy as the one you
sent to this company.

Idea #3 — This is a tip from Resume
Doctor.com that is worth noting. Plan a
closing. Have a list of any last things
you might want to add and how you
might want to close the interview.

Hope these “ideas” help...see you soon at
CERC!

About CERC
“Your Job Search Connection”
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Careers for Older Women

Taking advantage of positive beliefs

about aging
Adapted from A Guide for Midlife Career Moyes
Alberta Government, 2003

Common beliefs about aging can work for
you or against you when looking for work
because of the attitudes held by hiring
personnel. Surveys of human resource
professionals have found that many believe
older workers:

have a strong work ethic

are reliable

are committed to their organizations (do

not change employers often)

This may give mature workers an advantage
when applying for some types of jobs.

Show employers that you possess the
positive characteristics often associated with
older workers. For example, if these
statements apply to you, let employers know
that:

you are a steady, mature worker

you have learned to manage your time well
you have demonstrated your ability to
work co-operatively and effectively with a
wide variety of people

you know lots of people in your
community or have contacts in other
communities

you see problems in a broad context and
use common sense to solve them

your confidence is based on a realistic
understanding of your abilities

you are willing to do seasonal, evening or

weekend work
Next month: Dealing with
negative beliefs about mature workers

Personal Goal of the Month

Get “Back on Track” and take steps to add
action to your day....chat with a friend
while taking a 10 minute walk.

Resources

See what the stars arsaying This Month....

VIRGO (Aug 23 — Sept 22)

Traits: Observant, meticulous, friendly and
industrious. Thanks to your patient, analytical
nature, you are an excellent problem solver.

Compatible jobsYour logical, inquisitive
mind makes you an excellent candidate for a

career in medicine, law, research or teaching.

Since Virgos are detail oriented, they often
succeed in accounting, statistics and
programming.

Quote of the Month

“No matter where or how you acquired your
knowledge and skills, some employer

somewhere needs those skills”.
From “Midlife Career Moves”

Alberta Human Resources and Employment, 2003

CERCulation News
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Female, Over Forty and
Fit for the Workforce

Well.....summer is over and it's time to get
back on track. This is the fall theme for our
MWC — hope you enjoy each issue.

After a laid back summer your job hunting
skills might need some polishing. Our little
quiz will certainly get your job search savvy
back “on track” and get you “Fit for the
Workplace”.

It is commonly estimated that what
percentage of jobs are filled by word of
mouth. Is it...

a. Half

b. One-third

c. Over two-thirds

d. Under 10 percent

How many interviews can most employees
expect to go through?

a. Four to five

b. Two or three

c. One to two

d. Five to six

Come into CERC this month to find out
the answers and explanations to these
and other job search concerns — such as
proper interview etiquette and how

to gain the edge over other candidates ...
You may even get a chance to enter our
draw!

CareerBuilder.com has a last piece of
advice:

“....be prepared to give a compelling
response when asked why you should
be hired.”



