
Ask a Wise Woman… 
Dear Wise Woman; 
 

I recently applied for three 
different positions as an 
Administrative Assistant. 
Two of the businesses have 
called back to ask me for 
an interview.  Should I use 
the same references for 
both positions? Are the 
references even important enough that the 
interviewers bother contacting them? 
 

Anne, the soon-to-be Administrative Assistant 
 

Dear Anne; 
 

Congratulations on securing two interviews! And 
thank you for asking about references.  They are 
an important step prospective employers use to 
determine who is the best candidate.  (Be sure to 
read next month’s newsletter which will discuss 
references in more depth.) 
 

You can use the same references for the two 
positions if they are similar in scope.  Ideally 
your references will be people who know you 
and have worked with you, such as a supervisor 
or manager.  They will speak to a potential 
employer about your work experience with their 
firm, and will describe your skills, 
accomplishments, and work ethic.  It is good 
manners and a professional courtesy to contact 
your references each time you provide their name 
to a potential employer. Provide a bit of 
background on the positions for which you are 
being considered so they can better prepare for 
the phone call from the prospective employee. 
 

Choose your references carefully as they can be 
the difference in being chosen for the position if 
the other candidates are as equally qualified. 

About CERC  
“Your Job Search Connection” 

�

� � ����������
�

�����	
��� ��������� �
������� ��	�
� ��

��� ��� ���� ��
���� ��� �
����� ����� ���	��� �	��� ������ ��� ���� ���� ������

��������
��� ���� �������� ���	��� �	��� ���
���
��
�	�� ��! �


���	
��� ��������� �
��	���	
�� � ����������


����	
��� ����������
���	
��� ������	���

��
���


�� 

�
�

�
��������
������
�� �

���������

����

�
��������
������
�� �

�
��������
������

��������� ����	���

�����

��
��
���
�	���
��� �
�
�
����
���������� !� �
"�#����������������
�

 �����! ���$����%�&'�����

���
�������!�"���	��!� �
�
�
����
������!� ��!� �
"�#�������!� �� 	��
�
 ��������#����
���� %(
�)�����*��)�
�$%&��'�'�����������
�� +�,'�&����

� ����

����
����
����
�������
�
�
�
�

 
CERC’s 

 
 

Mature Women’s Chronicle 
“Your Job Search Connection” 

 

 

July 2008 
 
 
 

 
 

 
 
 
 

 
 
What’s Inside for the Mature Woman? 
 
 

 Careers for Older Women Feature 
Article 

 

  Personal Goal of the Month 
 

  Resources   
 

  Quote of the Month 
 

  CERCulation NEWS 
 

  Female, Over Forty and Fit for the 
Workforce Feature Article  

 

  Ask a Wise Woman 
 
 
 
 



 

Careers for Older Women 
 

Put the “Dog days of Summer” on a Leash 
for Career Benefit 

Adapted from “Leash the dog days to career benefit” by 
Barbara Moses, Globe and Mail, August 10, 2007, p.c1 

 

With summer holidays slowing down the job 
market, it is a good time to reflect on how you 
are managing your job search.   
Evaluate Your Job Search Strategy 
Have you been consistently applying yourself to 
the job search process?  You have a 70% chance 
of getting a new job faster if you treat your job 
search like a full time job. Set up a regular time 
in the day to conduct your job search because 
opportunities emerge daily. 
Conduct a Meaningful Assessment 
Do you think your resume is working for you?  If 
you have not had any calls from sending out a 
large number of resumes, maybe you need to 
evaluate how effectively it highlights your skills 
and experience.  Come into CERC and have a 
staff member provide you with feedback. 
Organize your Resume Folder 
If different resumes have been sent for each job 
application, tidy up the long list of electronic 
files into folders so that it is easier to retrieve the 
most appropriate version when a new job 
opportunity presents itself. 
Consider More Education 
At this time of year, reflect on the investment of 
time and money required to earn a new credential 
that might enhance your career prospects, or will 
enable you to move on to a new career path.  
Rid Annoying To-Dos 
Tackle tasks that you’ve procrastinated 
completing so that they get out of your head and 
free you to concentrate more effectively on your 
job search. 
Use the summer to kick start your job search 
approach so that you’re raring to go when things 
pick up in September. 

Personal Goal of the Month 
 

Continue your summer fitness program this 
month…..combine a walk around the block 
with a “catchup” phone call to a friend or two. 
 

Resources 
 
    
Leslie Beck is a Canadian Registered Dietitian 
and author and a great source of information to 
keep mature job seekers nutritionally fit…. 

Her Book: Leslie Beck’s Nutrition 
Guide for Menopause 

           Her Website: www.lesliebeck.com      
 

Quote of the Month 
 
           I have decided to skip mid-life crisis. 
           I’m too busy and don’t have the time. 
           So, you women out there  
           While you’re tearing your hair, 
           Think of me living life at its prime! 
                                          …Mariane Holbrook    
 
 

CERCulation News 
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Female, Over Forty and 
Fit for the Workforce  

 

MENOPAUSAL  WOES AND  
HERBAL  RELIEF  

 

 Black Cohosh  
This herb has been used extensively in 
Europe for treating hot flashes since the 
1950s and is quickly becoming a popular 
treatment in North America. Researchers are 
not sure how or why this herb works and 
some studies suggest it might have estrogen-
like properties. Black Cohosh may take up to 
4 weeks of use to show improvement in hot 
flashes and mood swings…so be patient and 
try to stay focused and positive and get those 
job applications out. 
Soy 
One popular alternative for easing hot flashes 
is soy. The humble soybean contains plant 
estrogens that behave like weak forms of the 
body’s own estrogen. Although clinical trials 
have yielded unimpressive results, some 
women have found adding soy to their daily 
diet has been a factor in having a “cool” job 
interview experience. 
Vitamin E 
In a dosage ranging from 400 to 800 IU 
daily, Vitamin E provides some relief from 
mild hot flashes for some women. Although 
the scientific evidence isn’t strong, it is 
maybe worth a try.  
‘Natural’ Isn’t Always Best 
 All herbal remedies are a form of medicine.  
They have potentially harmful side effects 
and may interact with other medication that 
you are taking. Always review what you are 
taking with your doctor. 
 
 


