Ask a Wise Woman...

Dear Wise Woman,; )
Thanks for your great @

ideas last month for

Dejected Debbie. | too am

looking to resume my -~
career. Should | seek N
professional help to critique my resume
before | start circulating it?

“Wondering Wanda”

Dear Wanda:
If you have a resume, start by checking out
CERC resume resources. This month our
theme features some Q&A for you and your
resume as well as a critique checklist to help
you explore what employers like to see.
Some of the elements and subheadings that
are covered in a net-temp.com/careerdev
article by Linda Matias include:
Heading...... there is a proper resume
protocol
Objective/Profile Statement...Have
you taken the time to delve into what you
can offer an organization?
Work History ....this section should be
packed with accomplishments —
depending on the field of
employment...3 is a realistic gauge. The
author includes a good measure of the
value of including an accomplishment in
your resume.
Action-oriented sentence starters.. a
resume should never include the words
“I” or “we", so you have to creatively use
action words such as analyzed and/or
motivated to begin each sentence.
Visit us this month for more details on these
and other resume tips.
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Careers for Older Women Timely Tip of the Month Female, Over Forty and
Fit for the Workforce

Changing Career Directions Mid-life Make every day count in your job search —
B R TR A s and your life. Plan ahead, so you are doing Job Seeker, Know Thyself
o L the right things, at the right time, in the '
hose considering a mid-life career right order. Start by jotting down 5 career  Everything you learn about the labour market
change are job seekers with a — related things you must do tomorrow and  has to be filtered through your own values,

: spemallzed fpcus. Usually the be specific. interest, abilities, skills and personal goals.”
motivation to consider such a move comes The bedrock of any career decision is you, the
from a realization that their current type of individual” So says Janis Foord Kirk in a Globe
employment is not meeting their needs. and Mail article. She has some strategies for

As the other article on this page says, _ . you...So...let’s get started!
“Job seeker, know thyself.” Assuming self- Learning can be fun ...and rewarding!! At « Self —assess develop a personal profile.

CERC this month we have quick little quizzes  There is no point re-training for work that

assessment has provided you with a clear : . : \ :
for YOU packed with useful information from doesn't fit you, your values, your likes and

direction, theryou need to engage in

labour market researchrelating to the new Attitude and Fitness to Resumes and Well- dislikes.
career path. What training do | need? What Being. Take some time to answer — you will be + Research and Investigate build a profile of
' : eligible for our draw. your local labour market; look for growth

are the job prospects in this field? What is

the wage rate for a specific job in my industries and occupations.

» Constantly update both profiles- you will

geographic area? Quote of the Month stay ahead of the trends.

There are excellent sources of career _ _
and labour market information available “Don’t have a resume that doesn’t do you Another helpful career counselor, Kevin Donlin
online. The Canadian government site, justice. Give your job search a fair chance and h_as some exercises to help you get to kn_ow the
www.jobfutures.ca. provides an overview of  do it right the first time. ....Heather Eagar kind of work that would make you happy in the
thousands of jobs either by alphabet, interest, long term, so you can get hired for the right job
Classification). On the home pagglect the Know Your Most- Marketable Skills
“I want to be” tab which will provide you What do you do well??
with the different ways to find information What do you enjoy doing??
about a specific job. When you arrive at the Write your answers down. You will notice that
destination page, you can then go to links several of your skills appear on both lists. These

that provide a local perspective, for example
the Peterborough and Kawartha area.

It can be challenging to navigate All you have to do is pick 2 or 3 of your
through these large websites so stop into marketable skills, then search your favourite
CERC where staff will help you with your employment Web site. When you do this
quest. A final thoughtkeep in mind that this exercise, it will generate a wide range of ideas
career change process is usually measured in
months, not days or weeks.

are your most —marketable skills!!

Know your Target Job
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